WWHF-Vietnam Tel: +84 24 3719 3049
Fax: +84 24 3719 3048
No. 6, Lane 18, Nguyen Co www.panda.org/greatermekong
Thach, Nam Tu Liem
IPO Box 151

WWF® for a IiVing planet® Hanoi, Vietnam

Invitation-to-Bid

THW MO'I CUNG CAP BAO GIA

Dear Sir / Madam,

Kinh gui:

We would like to invite you to submit your quotation for the following items in a sealed envelope

to following address clearly indicating above tender reference number:

WWF-Viét Nam kinh m&i Quy Cong ty glvi Bang bao gia cho cung cdp mét hang Van phong pham
va Hép murc in véi thdng tin chi tiét dwdi day bang cach glri hé so’ bao gia trong phong bi dan
kin dén dia chi sau:
WWF Viét Nam S6 6, ngd 18 dwong Nguyén Co’ Thach
Quéan Nam Tee Liém, TP Ha Néi
Tel: +824 4 37193049
Ref: WWF TS #02/ FY19-Stationery

Deadline for submission is 14:00 Wed., 20" Jun 2018. Late bids will be declared invalid.
Thoi han nhan bao gia trirdc 14h00 ther Tw ngay 20 thang 06 ndm 2018. C4c béo gi& gid sau thoi

han trén sé khoéng co gia tri.

A - Terms of the tender (WWF) / Cac diéu kién cia WWF-Viét Nam

Delivery Place WWE-Vietnam, Hanoi office

Noi cung cép dich vu WWEF-Viét Nam, Van phong Dai dién tai Ha NOi

Delivery time - 12 months since 01Jul2018

Thoi gian cung cép dich vu | - 12 thang ké ter ngay 01/07/2018

Lowest bid WWEF reserves the right not to accept the lowest bid (quality
Bang béo gia thap nhét assurance will also be a consideration)

VA
FSC

wwwfsc.org

100%

N . President: Pavan Sukhdev Registered as: WWF-World Wide Fund for Nature, WWF-Fondo Mondiale per la Natura
managed forests Director General: Marco Lambertini WWF-Fondo Mundial para la Naturaleza, WWF-Fonds Mondial pour la Nature

FSC® C081872 President Emeritus: HRH The Duke of Edinburgh WWEF-Welt Natur Fonds. Formerly as World Wildlife Fund

Founder President: HRH Prince Bernhard of the Netherlands




WWF for a living planet®

WWF c6 quyén ter chéi bang bao gia thdp nhét (trong trwong
hop cén can nhdc mat hang/djch vu cé cung quy cach nhung

chét luong cao hon)

Thay déi sé luong

Cancellation WWEF reserves the right to cancel the tender process
Huy bé WWF c6 quyén huy bd qué trinh xét duyét cia bang chao gia
Quantity change Not application

Khéng ap dung

Non-acceptance
Piéu khoan khong chép

thuan

WWE reserves the right not to accept any bid (and to either re-
advertise the bid or cancel the process entirely)

WWEF c6 quyén ttr chéi bét ky bang chao gia nao (badng hinh

thire mai thau lai hodc hdy thdu hay céac giai doan lién quan ma

khong cén phai bao truée)

B - Requirements of the Bidders / Cac diéu kién cta Nha cung cap

The supplier must fully meet the conditions and capabilities of trading in their mentioned
equipment items according to the provisions of Vietnamese law;

Nha cung cép hang hda phai c6 day du diéu kién va nang luc kinh doanh mat hang Van phong
phdm theo quy dinh cda phap lut Viét Nam;

Having a fixed representative office in Hanoi and ensuring the fulfilment of after-sales
obligations;

C6 van phong dai dién cé dinh tai Ha Néi va ddm bao thuc hién cac nghia vu hdu mai nhw ché
doé bao hanh khiéu nai trong thoi gian thiét bj con bo hanh theo quy dinh cda nha sén xuét;
Experience in cooperating with NGOs in providing stationery is an advantage;

C6 kinh nghiém trong hop tac véi cac Té chic Phi chinh phd trong viéc cung cép van phong

pham la mét loi thé;

Interested bidders are kindly requested to send bidding proposal in English or Viethamese.

You can send one of the 2 quotes as A-Stationery or B- Ink Cartridges or both quotes with

the following information:

Cac nha cung cép quan tam co thé gui bang bao gia bang tiéng Anh hodc tiéng Viét; va co thé gui

mét trong 2 bao gia A-Van phong pham va B — Muc in hodc ¢4 2 bao gia véi nhing thong tin sau:

Requirements/ Yéu ciu Notes/ Ghi chu 2

Price quotation as Annex 2A and Annex Include all unit prices, overall price, and other

2B related cost (transportation, logistic, tax etc.)




WWE

for a living planet®

Mrc gia chao ban nhw mau & Phu luc 2A
va Phu luc 2B

Bao gém tbng gia tién va cac chi phi lién quan

(nhw phi van chuyén, cac loai thué lién quan....)

Requirement for advance payment value

Yéu cau tam ng

Not applicable as pay 100% after delivery
Khéng &p dung néu thanh toan 100% sau khi giao
hang

Term of Payment

Diéu khoan thanh toan

Indicate this term
Can ghi r6 diéu khodn nay (hinh thirc, phuong

thire va thoi gian thanh toan...)

In-country presence
Chi nhanh

Indicate if there is branch offices in Vietham

Ghi 16 cac chi nhanh & Viét Nam (néu co)

Company ‘s operation license (copy)

Ban sao gidy phép hoat déng ctia Cong ty

Without notarized

Ban sao khéng can cong ching.

Complete and signed annex 1-2-3 (see
attached)
Dién day da cac thong tin va ky vao

Phu luc 1,2 va 3 (xem ban dinh kem)

Attached the letter of interest (Annex 4)
Gri kém theo Thw ngé ctia Céng ty (Phu luc 4)




WWF for a living planet®
Annex 1/Phuluc 1

Declaration/Tuyén bd

We underscore the importance of a free, fair and competitive procurement process that precludes
fraudulent use. In this respect we have neither offered nor granted, directly or indirectly, any in-
admissible advantages to any public servants or other persons in connection with our bid, nor will
we offer or grant any such incentives or conditions in the present procurement process or in the
event that we are awarded the contract, in the subsequent execution of the contract.

We also underscore the importance of adhering to core labor standards. We undertake to comply
with the core labor standards on child- and slave labor ratified by Vietnam.

We will inform our staff about their respective obligations and about their obligation to fulfil this

declaration of undertaking and to obey the laws of Viet Nam.

Chung toi coi trong qué trinh d4u thau canh tranh, cong bang va tw do sé ngdn ngdra cac hanh vi
tham gia khéng trung thue. V6i ton chi d6, ching téi sé khong trao loi thé du thau, truc tiép hay
gian tiép, cho bét ky nhan vién hodc nhiing nguoi lién quan dén goéi thdu. Chang téi ciing sé khdng
cung cép bat ky wu dai, diéu kién trong qué trinh tham gia goi thau nay, cing nhw cac buéc tiép
theo cda qué trinh ddu thdu néu co.

Chung toi cing thira nhén tdm quan trong cda viéc tuan tha chat ché nhing tiéu chuén lao déng
co ban trong qua trinh trién khai dw &n. Chung téi sé thuc hién phu hop véi Tiéu chuén lao déng
co ban dé duoc phép phé duyét béi luat phap Viét Nam

Chung t6i sé théng bao cho cac can bé cda minh nhiing nghia vu tuong dng va vé nhing nghia

vu phai thuc hién tuyén bé nay theo luat phap cda Viét Nam

Place, date....month....year 2018
Pja diém, ngay..... thang.....ndm 2018

Bidder/ ky tén, déng dau 4



WWF for a living planet®
Annex 2: Stationery / Phu luc 2A: Van phong pham

Letter head/ Tén va dia chi, logo ctia Cong ty/Pai ly (néu co)

Quotation

Bang bao gia

I herewith undersign that my bid is in full compliance with above outlined technical specifications.
T6i cam doan nhiing thong tin vé bang bao gia dwéi day cda ching téi hoan toan tuan tha theo
nhiing Thong sé ky thuat do Quy Co quan yéu cau.

Our detailed quotation as your requirement is in table below. Besides, we enclose our other items
that you may need as attachment.

Bang bao gia cua ching téi dwoc néu rd nhe chi tiét dwéi day. Ngoai ra, ching toi con kém theo
Bang téng hop cac méat hang van phong phdm ma Céng ty ching téi dang cung cép nhe tai liéu
dinh kem.

STT Items Origin PVT | Quantity | Unit price VAT Tax Amount
No. Mat hang Xuat xur Unit SL Bon gia Thué GTGT Thanh tien
1 Gidy in CleverUp A4 DL 70mgs Vietnam Ram 20
2 | File cong nhan Deli 5383 3cm Trung Quéc | Chiéc 20
3 | File cong Kokuyo 7cm khd A4 290B | Nhat Ban Chiéc 20
4 | Bat myc nwéc BL57-C Nhéat Ban Chiéc 12
5 Pin Energizer AA 1.5V E91 BP2 Malaysia Doi 12
6 Pin Energizer AAA 1.5V E92 BP2 Malaysia Doi 12
7 | But bi Thién Long TL027 Vietnam Chiéc 20
8 | But bi Thién Long TL093 Vietnam Chiéc 20
9 | Bt da bang Thién Long Vietnam Chiéc 30
10 | Memo paper No.7154 Deli 50x15mm | Trung Quéc | Tap 12
11 | Gidy note Pronoti 3*3 Trung Quéc | Tap 12
12 | Gidy note Pronoti 3*4 Trung Quéc | Tap 12
13 | Bt chi 2B - Conté Evolution 650 HB | Phap Chiéc 12
14 | Ty but chi Staedtler 526 B40-9 Burc Chiéc 40
TOTAL 5




WWF for a living planet’
Annex 2B: Ink genuine Cartridge /Phu luc 2B: H6p mwc chinh héng

Letter head/ Tén va dia chi, logo ctia Cong ty/Pai ly (néu co)

Quotation

Bang bao gia

I herewith undersign that my bid is in full compliance with technical specifications of a
genuine cartridge.

T6i cam doan nhiing thong tin vé bang bao gia dwéi day cda ching téi hoan toan tuan tha theo
nhiing théng sé ky thuat cda hép muc chinh hang.

Our detailed quotation as your requirement is in table below.

Bang béo gia cda ching t6i duoc néu rd nhe chi tiét duwéi day

STT Ink cartridge for Origin DBVT | Quantity Uggnprlige VAT Tax Amount
No. Hép muc cho may XuAtx® | Unit | SL (VNS) Thué GTGT | Thanh tién
1 Printer HP Laser Jet P2055dn Hép 1
2 Printer HP Laser Jet P2015dn Hop 1
3 Printer HP Laser Jet P1606dn Hop 1
4 Printer HP Laser Jet P1320 Hop 1
Printer HP Laser Jet Pro 400
5 M401dn Hop 1
6 Printer HP Laser Jet Pro M402dn Hop 1
Printer HP Laserjet Pro MFP
7 M225-M226 PCL6 Hop 1
8 Photocopier Xeros-V 3060CP Hop 1
9 Fax machine LaserCanonL170 Hép 1
TOTAL (VND)
Name title, date, signature, stamp 6

Ho tén, chirc danh, ngay, chi ky va dau




WWF for a living planet®

Annex 3/ Phu luc 3: H6 so Nha cung cap

Supplier Profile

Name of Company/ Tén Cong ty:

Address/ Dia chi:

Telephone no./ Bién thoai: Fax no.:
Email address/ Dija chi e-mail:

Contact person name and title/ Tén va chirc danh ngw&i lién hé:

Type of organization/ Loai hinh té chirc:

State enterprise: D Private company: D Other: D
Coéng ty nha nuwdec: Cong ty tw nhan Khac:
Year established: License no.:

Thanh lap nam: Giay phép kinh doanh sé:

(Please attach a copy of your license)/Dé nghi giri kém ban sao gidy phép kinh doanh

| hereby certify that the information provided above and in all the annexure is correct and that no
person in any connection with this establishment is employed by WWF, or barred by WWF:
T6i cam doan cac théng tin néu trén va trong tat ca cac phu luc la ding va khéng cd ai tiv phia

Cong ty nay, & bét ky vi tri nao dang lam viéc cho WWF hodc bi WWF khang nghi.

Name/Ho tén:
Title/Chtrcdanh:
Date/Ngay

Signature & seal (ky déng dau)




WWF for a living planet®
Annex 4/ Phu luc 4

TO WHOM IT MAY CONCERN
Thwngo



