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Audit Instructions from Världsnaturfonden WWF (WWF Sweden)

2014-02-07

Guidelines	for	Audit	Instructions		
· Organisations in receipt of funds for a specific project and not passing these to another

organisation shall apply points 1 – 4 of these instructions.

· Organisations passing received funds to another organisation shall apply points 1 – 5 of these
instructions.

· All deviations must be approved in writing by WWF Sweden. In other cases, points 1 – 4 of these
Instructions shall also apply to co-financed projects.

Deviations	from	these	instructions		
Any deviations from these instructions must always be approved in writing by WWF Sweden. Such
written approval shall be saved with the project documentation. In the event of any doubt about which
instructions are to be used, WWF Sweden’s Project Controller shall be consulted.

The audit shall be carried out in accordance with international audit standards issued by
international organization Federation of Accountants (IFAC). The audit shall be carried out
by an external, independent and qualified auditor (Certified Public Accountant/Authorized
Public Accountant). The Auditor shall express an opinion according to ISA 800/805 on
whether the financial report is in accordance with the organisation’s accounting records
and WWF Sweden’s requirements for financial reporting. For further instructions, see
ifac.org.
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1.	INTRODUCTION			
These audit instructions are intended for use by WWF Recipient with which WWF Sweden has
agreements relating to project or organisation funding. The instructions detail the requirements and
guidelines regarding auditing of funding from WWF Sweden. These instructions are based on Sida’s
auditing instructions for civil society organisations and their auditors. It is WWF Recipient’s responsibility
to communicate these audit instructions to its auditor.

2.	DEFINITIONS		
An independent auditor´s report (audit certificate) is a concise report on the audit. The format of the
auditor´s report refers to ISA 800/805, see appendix 1.

An audit memorandum is a report on the content and scope of the audit, an examination of the internal
control of auditing in all subsequent stages and material findings and recommendations (Management
Letter). The audit memorandum shall also include a management response and is the organisations
comments, an action plan for correcting or improving the areas of material findings.

The report is submitted to the audited organisation.  The audit memorandum is often also called the
Audit PM. See appendix 2.

3.	AUDITOR		
The audit shall be carried out by an independent qualified auditor. A CV shall be sent in by WWF
Recipient and be approved by WWF Sweden.

How the choice of auditor and control that the auditor is an independent qualified auditor shall be
conducted and documented by WWF Recipient.

The auditor shall observe international standards of auditing (ISA) and the ethical rules governing
auditors’ professional responsibilities.  The ethical rules include independence, integrity, objectivity,
professional competence and care, confidentiality and professional conduct.

The auditor must be independent and conduct his or her work with impartiality and objectivity.  Those
relying on an auditor must be able to feel confident that the auditor does not have other interests.  The
auditor shall carefully observe the disqualification rules and pay attention to various threats against
independence.  These may include the auditor having financial or other interests in the review object,
having strong personal relations with the review object or risking being affected by outside influences.

4.	THE	AUDITOR’S	AUDIT		

4.1	Scope	of	the	audit		
The audit shall be conducted according to international auditing standards (ISA 800/805).

The auditor must specifically evaluate whether:

· The financial reporting has been carried out in accordance with WWF Sweden’s approved
budget and contains explanations of any deviations.

· The auditor shall verify that the reporting against budget agrees with the accounts and
consequently gives a true and fair view.
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· The auditor shall verify that explanations of any budget deviations are in place and are not
contradicted in other parts of the report or by other information of which the auditor is
aware.

· The funding from WWF Donor is kept in a bank account where the endorsements of at least
two people are needed in order to affect withdrawals.

· The auditor shall verify that in case of Partnership Agreements where the Recipient does not
have access to the banking system, cash handling shall be used in accordance with
attachment 6 to the agreement, “WWF Managing Bank & Cash”

· The auditor shall verify that bank interest and/or exchange rate gain received from the
funds is used for implementation of the project after an approval from WWF Donor.

· The reporting currency shall be SEK.
· The auditor shall also check that WWF Sweden’s instructions for procurement have been

followed.

4.2		On	completion	of	the	audit,	the	auditor	shall		
1. Issue an Independent Auditor´s Report (audit certificate) regarding the report drawn up in

accordance with the agreement and submitted by WWF Recipient. This auditor´s report shall
include the following (appendix 1):
· A reference to the organisations name, project name and number.
· Confirmation that the audit has been performed in accordance with international standards

of auditing and WWF Sweden’s special instructions. An opinion as to whether the report has
been drawn up in accordance with the agreement with WWF Sweden. The report shall
consist of a financial report, a report on Immediate Output Level in accordance with the
RBM Matrix, the auditor’s opinion shall take into account the following

o The financial report shall be audited in its entirety, including follow-up against
budget. The auditor shall form an opinion on the report in its entirety.

o It should be possible to relate the RBM report to the financial report in order to
check that they agree and assess whether the costs are reasonable. The auditor
only forms an opinion on the part of the RBM report that can be related to the
financial report.

· Include an opinion on the financial report and that it is in accordance with WWF Sweden’s
instructions.

2. Issue an Audit Memorandum (appendix 2) regarding the audited organisation:
· Content and scope of the audit.
· Findings within the operations to which the report refers.

o The report on findings should include any recommendations to the audited
organisation concerning the findings reported by the auditor.

4.3		Management	letter	and	Management	response		
A management letter shall be provided by the auditor and if the auditor has made any findings the
auditor shall request that the organisation write a management response. The management letter and
response shall be included in the audit memorandum.

4.4		Auditor	shall	check	that	the	projects	Final	Financial	Report	is	signed.		
The auditor shall check that the organisations management has signed the final financial report.
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5.	WWF	RECIPIENT	CONTROL	OF	AUDITING	IN	ALL	SUBSEQUENT:	
1. The auditor shall check that the audited organisation signs agreements with the organisations to

which it passes all or parts of the funding from WWF Sweden. In all subsequent stages.
2. The auditor shall follow international standards on auditing (ISA).
3. The auditor shall particularly examine the agreements’ conditions with regard to auditing. The

auditor shall then check that these agreements contain the conditions which in accordance with
the audited organisation’s agreement with WWF Sweden are to be passed in all subsequent
stages. Points 1 to 4 in these instructions.

5.1		The	WWF	Recipient	shall	check	the	auditing	in	all	steps	“in	all	subsequent	
stages”.			
This check involves:

1. The WWF Recipient obtaining reasonable assurance that the audit does not include any
significant errors or omissions at any stage.

2. Reading and analysing the independent auditors report and the audit memorandum.
3. Verifying that the audit has been performed in all subsequent stages by an independent qualified

auditor (see the section entitled Auditor). It is important that these checks are documented and
can be presented if requested by WWF Sweden.

5.2		On	completion	of	the	audit,	the	auditor	shall	(extended	check	against	point	
4)		

1. Issue an Independent Auditor´s Report (audit certificate) regarding the report drawn up in
accordance with the agreement and submitted by WWF Recipient. This auditor´s report shall
include the following (appendix 1):
· A reference to the organisations name, project name and number.
· Confirmation that the audit has been performed in accordance with international standards

and WWF Sweden’s special instructions.
· An opinion as to whether the report has been drawn up in accordance with the agreement

with WWF Donor. As the report consists of a financial report, a report of Immediate Output
Level in accordance with the RBM Matrix, the auditor’s opinion shall take into account the
following
o The financial report shall be audited in its entirety, including follow-up against budget.

The auditor shall form an opinion on the report in its entirety.
o It  should be possible to relate the RBM report to the financial report in order to check

that they agree and assess whether the costs are reasonable. The auditor only forms an
opinion on the part of the RBM report that can be related to the financial report.

· Give an assessment on the internal control in all subsequent stages based on the
Independent auditors report and the Audit memorandum.
o The auditor’s opinion is based on an evaluation of how well the audited organisation

follows the guidelines above.
· Include an opinion on the financial report and that it is in accordance with WWF Donor’

instructions.
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2. Issue an Audit Memorandum (appendix 2) regarding the audited organisation:
· The results of the examination of the WWF Recipient’s internal controls regarding auditing

in organisations in all  subsequent stages, to which the WWF Recipient passes all  or part of
the funding received from WWF Sweden.
o The report on the examination of the WWF Recipient’s internal controls regarding

auditing in organisations in all subsequent stages should contain an analysis of how well
the WWF Recipient’s systems and procedures for auditing control in all subsequent
stages follow the guidelines above. See the first part of Point 5.

o The report should include any recommendations to the WWF Recipient concerning
improvements of auditing control further down the line.

· Material findings within the operations to which the report refers.
o The report on material findings should include any recommendations to the WWF

Recipient concerning the findings reported by the auditor.

5.3		Management	response		
If the auditor has made material findings the auditor shall request that the WWF Recipient write a
management response. The management response shall be included in the audit memorandum.

	

5.4		Auditor	shall	check	that	the	projects	Final	Financial	Report	is	signed.		
The auditor shall check that the organisations management has signed the final financial report.
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Appendix	1,	Independent	auditors	report	according	to	ISA	800/805		

INDEPENDENT AUDITOR’S REPORT

To XXX, Agreement No XXX

I have audited the financial report which I have endorsed, referring to the project “XXX” for the year
201X, indicating total expenses of SEK XXX. The financial report has been prepared by the Management
based on (Grant provider’s name) (“Name of instructions”).

Management’s	responsibility 	for	the	financial 	report	 	

Management is responsible for the preparation of a financial report in accordance with (Grant provider’s
name) instructions for financial reporting, and for the internal control which Management deems
necessary to prepare a financial report which is free from material misstatement, whether due to fraud
or error.

The	auditor’s 	responsibility 	 	

My responsibility is to express an opinion on the financial report based on my audit. I conducted my
audit in accordance with International Standards on Auditing (with the application of ISA 800/805).
Those standards require that I follow professional ethical requirements and plan and perform the audit
to obtain reasonable assurance that the financial report is free from material misstatement. (Grant
provider’s name) (“Name of instructions”) have also been considered in the execution of the audit.

An audit includes executing various measures to obtain audit evidence supporting the amounts and
disclosures in the financial report. The auditor selects the measures to be executed by, among other
things, assessing the risks of material misstatement in the financial report, whether due to fraud or error.
In conducting this risk assessment, the auditor considers the elements of the internal control which are
relevant for the manner in which the organisation prepares the financial report, in order to formulate
auditing measures which are appropriate under the circumstances, but not with the objective of
presenting an opinion regarding the effectiveness of the organisation’s internal control. An audit also
includes assessing the accounting principles used and their application by Management and significant
estimates made by Management when preparing the financial report, as well as evaluating the overall
presentation of information in the financial report.

I believe that the audit evidence obtained comprises sufficient and appropriate supporting
documentation for my opinion.

Opinion	 	

In my opinion, the financial report corresponds, in all material aspects, with the organisation’s accounts
and agreed budget and provides, in all material aspects, a true and fair view of the project in accordance
with (Grant provider’s name)’s instructions for financial reporting.
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Basis	for	the	report	and 	delimitation	of	dissemination	 	

Without it qualifying my opinion, I would like to call attention to the fact that the financial report has
been prepared in accordance with instructions stipulated by (Grant provider’s name). The financial
report has been prepared by (Organisation’s name) for the purpose of fulfilling a requirement imposed
by (Grant provider’s name). Therefore, the report is not likely to be suitable for any other purpose. My
report is intended only for (Organisation’s name) and (Grant provider’s name) and should not be
distributed to any party other than (Organisation’s name) or (Grant provider’s name).

Other 	disclosures 	 	

In accordance with the terms of reference, I have also submitted an Audit Memorandum.

(Location and date)

(Name of the firm)

(Name of the Auditor)

Authorised Public Accountant
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Appendix	2,	Example	of	headlines	for	an	audit	memorandum		

Introduction

Content and scope of the audit

Material findings

Recommendations

Management response
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Appendix	3,	Terms	of	reference	for	annual	audit		

ToR for annual audit

I. Introduction

xxxx wishes to engage the services of an audit firm for the purpose of auditing WWF Sweden financed
activities under this frame agreement. The audit shall be carried out in accordance with international
audit standards issued by International Organization Federation of Accountants (IFAC). The audit shall be
carried out by an external, independent and qualified auditor (Certified Public Accountant/ Authorized
Public Accountant).  The audit firm is to make an audit of the full financing from WWF Sweden, including
to scrutinize, by reasonable means, under the agreement, financed under this agreement.

II. Objectives and scope of the audit

Audit the Financial reports for the project period as submitted, and express an audit opinion according to
ISA 800/805 on whether the financial report is in accordance with the xxx accounting records and WWF
Swedwn’s requirements for financial reporting.

Examine, assess and report on compliance with the terms and conditions of the agreement and
applicable laws and regulations regarding accounting and taxes.

The auditor shall examine on a test basis that there is supporting documentation related to reported
expenditure. The size of the test shall be based on the auditor’s risk analysis and that should be stated in
the report. The auditor shall report the identified amount in case there is any missing supporting
documentation.

As regards grants paid by xxx, the auditor shall examine if xxx has followed WWF Sweden’s audit
requirements in the next step and have satisfying routines/resources for acting on received audit reports
from these organisations.

III. The reporting

The reporting shall contain details regarding used audit methodology and the scope of the audit.

The reporting shall contain an assurance that the audit was performed in accordance with international
standards and by a qualified auditor.

The reporting shall contain the responsible auditor´s signature (not just the audit firm) and title.

The auditor shall submit an audit memorandum, which shall contain the audit findings made during the
audit process. It shall state which measures that have been taken as a result of previous audits and
whether measures taken have been adequate to deal with reported shortcomings.

The auditor shall make recommendations to address any weaknesses identified (management letter).
The recommendations should be presented in priority.

The reporting shall not exceed 20 pages, be written in English and be presented to WWF Donor as an
original document and one digital for onward transmission to WWF Sweden.
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