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IMPORTANT: This policy applies to WWF International and its managed offices, and does not apply to
WWEF-US and its managed offices. For other offices please refer to your local policies.

For more information, please contact Donna Lusti, WWF International (dlusti@wwfint.org)

Phién ban 01/08/2018
Tham khao chinh sach tai day.

LUWU Y: Chinh sach nay chi ap dung déi véi WWF Quéc té va cdc van phong dwort quan |y béi té chirc nay,
khéng ap dung cho WWF My ciing nhw céc vdn phong dwoc quan ly tai Hoa Ky. Déi véi cac van phong khac, vui
Iong tham khado chinh séach tai dia phuwong.
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1. Purpose & Scope
1. Muc dich va Pham vi hoat déng

This policy is designed to reduce reputational, financial and legal risks which could arise from real or perceived
conflicts of interests as defined herein. It applies to employees, board members, consultants, volunteers, interns,
hosted staff, and funded organizations of WWF International and its managed offices (“WWF”, or “Offices”).

Chinh sach nay dwoc dé ra nham gidm thiéu nhing rdi ro vé phap ly, tai chinh va danh tiéng cé thé xuét phat ter
xung dét lgi ich hay nhitng triromg hop dwoc xem la xung dét loi ich nhw dwoc quy dinh trong vén ban nay. Chinh
séch dwoc ap dung cho nhan vién, thanh vién Ban quan trj, c6 vén, tinh nguyén vién, thuc tap sinh, nhan vién tai
ché va céc té chic do WWF Internationalinternational cdp vén tai tror va cdc vdn phong dwot quan |y béi
t6 chirc nay (goi tat la “WWF”, hay “Vén phong’).

2. Definitions and Examples
2. Dinh nghia va Vidu

A conflict of interest (COI) is a situation in which an individual has competing interests, loyalties or allegiances
(“interests”). A COI does not necessarily mean an improper or illegal act has occurred, but it creates a risk that
someone associated with WWF may be unduly influenced by another interest which could harm WWF. If a WWF
board member, employee, volunteer, consultant or staff of a WWF-funded organization actually does something
to benefit a non-WWF interest that conflicts with their WWF duties and which harms WWF, such action can
damage the integrity and trustworthiness of WWF, creating reputational, legal and financial risks.

Xung dét |oi ich (XPLI) Ia tinh hudng khi mét ca nhan c6 nhiing loi ich hay muc dich lam viéc (goi chung la “loi
ich”) khéng tuwong thich véi loi ich cua té chire. XPLI khéng nhét thiét phai la mét hanh déng khéng phi hop hay
pham phép, nhung sé gay ra rii ro khi mét nguoi cé lién quan dén WWF c6 thé bj dnh hudéng qua muc bdi
nhéing loi ich khac va nhing loi ich nay cé thé gay hai cho t6 chirc. Néu thanh vién ban quan tri, nhan vién, tinh
nguyén vién, nhan vién tw van cia WWF hay déi ngi ctia mét té chirc do WWF cép vén lai thuc hién nhing
hanh déng khéng phuc vu loi ich cda WWF, ma lai xung dét véi bén phan cda ho va gay hai cho té chic, thi
nhing hanh déng nhw vy sé dnh hudng dén su chinh truc va uy tin cia WWF, ddn dén nhing rdi ro vé mét
phap ly, tai chinh va danh tiéng.

Here are examples of a board member or employee with a COI, and how they can be abused to hurt WWF:

Duw6i day Ia nhing vi du vé XBLI cia mét thanh vién Ban quan trj hay cda mét nhan vién cia WWF va cach ma
ho c6 thé bj loi dung dé gay hai cho WWF:

A Board member .... And the inappropriate action:
Mot thanh vién Ban quan tri... Va hanh dong khéng phu hop:
Is on the board of another NGO.... ...and makes a public speech for the NGO in conflict with a WWF

policy position. Or, he/she fundraises from WWF to benefit of the
Thudc ban quan trj cda mét té chic | NGO.

phi chinh phd khac
... va dwa ra nhiing phat biéu xung dét vé chinh sach tir quan diém
t6 chire d6 déi véi WWF . Hodc, ngudi dé 14y kinh phi tir WWF dé
dem lai loi ich cho té churc kia.

Is a consultant.... ...and provides paid services from another organization based on
WWF confidential information.

Lacdvén...
... va cung cép nhing dich vu cho mét té chic khac dé duoc tra phi,
bang cach khai thac théng tin méat cda WWF.

Has a business venture..... .... that is clearly incompatible with WWF’s mission and ethics
(unsustainable forestry, arms, etc.) or, with which WWF does

S& hiu mét dw an kinh doanh. .. business without the Board member declaring that interest

... hoan toan khéng twong thich véi nhiém vu va dao dirc (khai thac
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lam nghiép khong bén ving, san xuat vii khi,...) hodc, hop tac voi
WWF ma khdng c6 s chap thudn cda Ban quan trj.

A Senior Manager

Mét quan |y cép cao

And the inappropriate action:

Va hanh déng khong phu hop

Volunteers for another NGO...

Lam tinh nguyén cho mét té chdc phi
chinh pha khac...

... which he /she promotes while working for WWF

...noi ma ngwoi dé dang quang ba trong khi dang lam viéc cho WWF

Is on a recruiting selection team and
finds out he/ she’s related to a
candidate

Thudc Ban tuyén dung nhan st va c6
moi quan hé véi mét ung vién

He / She hides the relationship and gets her relative hired.

Nguoi d6 da che gidu méi quan hé cda minh véi ing vién dé tuyén
dung nguoi do .

An employee....

Mét nhan vién...

And the inappropriate action:

Va hanh déng khéng phu hop

Advises a company on forest
certification in his/ her WWF job.....

C6 nhiém vu tai WWF la tw véan
chdng chi rimg cho mét coéng ty

.... then is personally paid by that company to audit their related
supply chain

...r6i durgc tré cong béi cong ty d6 dé lam kiém toan chuéi cung dng
c0 lién quan dén chimg chi nay.

Has a family member or close friend
who runs a business with which
WWF does business ...

Co6 thanh vién trong gia dinh hodc
ban than la chd doanh nghiép dang
hop tac véi WWF...

... and doesn’t disclose the relationship

...va khéng khai bao vé méi quan hé nay

Has a financial interest in a third
party contracted by WWF....

Co6 loi ich tai chl’nh ttr bén ther ba,
bén nay = c6 hop dong véi WWEF...

...and derives financial gain from a transaction between WWF and the
3 party

...va truc lgi tee viée giao djch gidb)a WWF va bén thir ba

A proposed applicant of a job or
consultancy contract is related to an
employee ....

M6t (g vién duoc dé cir cho mét vi
tri hodc hop dong tw van c6 mai lién
hé v&i nhan vién...

. who has decision making power and contracts the applicant
without disclosing the personal relationship.

...nguéi co quyén quyét dinh va ki két hop déng véi img vién ma
khong tiét 16 méi quan hé ca nhan

Accepts gifts from a vendor .....

Nhén qua tr ngwoi ban...

...then provides them more WWF contracts without
procurement processes.

proper

...rdi dé nghj thém cho ho nhiéu hop déng ttr WWF ma khong théng
qua cac qua trinh mua ban hop |é.

An employee sets up a personal
website

M6t nhan vién thiét [ap mét trang web
ca nhan

..... on which he/ she sells concepts developed at WWF.

...noi ma ngudi dé rao ban nhiing y twéng duwoc phét trién & WWF
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3. Policy
3. Chinh séach

Employees should not engage in outside activity that will materially affect obligations to WWF, competes with
WWHF's activities, jeopardizes WWF’s reputation or activities, or which involves WWF funds, assets or facilities, or
implies WWF support of the activity.

Nhéan vién khong nén tham gia vao cac hoat dong ter bén ngoai khi hoat dgng d6 gay @nh hwdng nghiém trong
dén nghia vy cta WWF, mang tinh canh tranh voi cac hoat déng cua WWF, hdy hoai danh tiéng hay hoat dong
clia WWF, hay nhing hoat dong c6 lién quan dén quy, tai san, co sé véat chat cia WWF hay dwoc WWF ho tro.

Employees must disclose potential or real conflicts of interest to their supervisor and the senior Human
Resources officer as soon as such conflict is noted, as well as when management requires disclosures to be
made, normally on an annual basis.

Ngan vién phai khai bao vé cac XPLI d4 hodc c6 khd ndng xay ra cho nguoi giam sat cua minh va can bg quan
ly nhan s cap cao ngay khi xung dét dwoc ghi nhén, ciing nhw khi quéan ly yéu cau khai bao hang nam.

Employees involved in recruiting staff, or procuring goods or services (e.g., consultants), must disclose any COI
arising (for example friends or relatives proposing their services) at the time of discovery of the COI.

Nhan vién co lién quan dén b phan tuyén dung, hay mua ban hang hoa, dich vu (nhw ¢6 vén) phai khai bao bat
ky tinh huéng XDLI nao co thé xay ra (chang han nhw ban be hodc nguwoi than de nghj cung cép dich vu cda ho)
vao thoi diém phat hién tinh huéng XBLI.

Non-employee contracting parties (e.g., consultants, project implementers, etc.) must be contractually obliged to
disclose conflicts of interest which could impact their contractual duty of service to WWF. A contracting party
found to have knowingly not disclosed a conflict of interest will be subject to disciplinary action up to and
including termination of contract, or in certain cases legal action.

Cac bén ky két hop déng nhung khéng phai la nhan vién chinh thac cia WWF (nhw nhén vién tw vén, nhan vién
thuc hién duw én,...) phéi dwoc dinh kém diéu khodn tuén theo quy dinh vé khai bao tinh huéng XBLI trong hop
dbng, trong trurong hop nhdng xung dét do co thé anh hwéng dén nghia vu thuc hién djich vu trong hop déng véi
WWEF. Mgt bén trong hop dong duoc phat hién cé tinh khong khai bao tinh huéng XPLI sé bj xi ly ky lugt theo
murc tuong tmg, bao gém cd viéc hidy bé hop déng, hodc tién hanh céc hanh déng phép ly trong mét sé truong

hop.

Staff should consult their supervisor or Human Resources with any questions as to whether a relationship or
transaction may constitute a conflict of interest.

D6i ngd nhan vién nén tham khao y kién nguoi giam séat hay phong nhan sy khi cé lgét ky cau héi nao lién quan
dén viéc xac minh mét moi quan hé hay mét cuéc giao dich c6 thé la nguyén nhan dan dén tinh huéng XDLI.

Employees and contracting parties should raise issues of another’s conflict of interests which could harm WWF,
in line with WWF International’s Speak Up! Policy.

Nhan vién va cac bén ki két hgp dong nén khai bao vé cac tinh huéng XBLI co thé gay hai cho WWF cda nguoi
khéc. Diéu nay ciing da dwoc quy dinh trong chinh sach Speak Up! cda WWF International.

Disclosures shall be kept in Human Resources files and made available for reference as necessary.

Viéc khai bao phai duoc luu gitr trong hé so cda phong nhan sy nhdm muc dich tham khdo sau nay néu can
thiét.

4, Responsibilities
4. Trach nhiém

WWEF International Trustees through its Audit, Risk, & Compliance Committee, and the Director General
bear overall responsibility for assuring that management enforces this policy.

Ban quan tri cta WWF International, théng qua Uy ban Kiém toan, Rdi ro & Tuan thad va Téng giam déc
cta WWF, phai chju trach nhiém chung trong viéc dam bao cong tac quan ly thye thi chinh sach nay.

WWEF International Conflict of Interest Disclosure
Aug 2018



Trustees are also required to disclose related party transactions and conflicts of interests as per Swiss GAAP
regulations. WWF International management will request these disclosures at the appropriate time.

Uy vién quan trj bugc phai khai bao nhing giao djch c0 lién quan gia cac bén va tinh hudng XBLI theo nhw céc
diéu 16 trong Cac Nguyén tac Ké toan GAAPcua Thuy Si. Quan ly cda WWF International sé yéu cau khai bao tai
thoi diém thich hop.

The WWF International Chief Operating Officer is responsible for ensuring procedures are in place to enforce
this policy and respond to any breaches therein.

Gidm déc diéu hanh cda WWEF International chju trach nhiém dam bdo céac thd tuc duwoc thuc hién ding lic dé
thuc thi chinh sach va dng pho véi cac vi pham.

The WWEF International head of Compliance is responsible for:
Trwdéng ban phap ché cida WWF International c6 trach nhiém:

e Maintaining and providing advice on this policy.
Dam bao thure thi va tw van vé chinh sach cho nhan vién.

e  Monitoring adherence to this Policy (e.g., regular monitoring of processes, carrying out checks to
ensure staff, suppliers and board members follow required training and commitments;
Thuc hién giam sat theo quy dinh cda chinh sach (vi du: giam sat thwrong xuyén cac qua trinh, thuc
hién viéc kiém tra dé dam bdo nhan vién, nha cung cép va thanh vién Ban quan trj phai theo sat cac
khéa tap huén ciing nhw nhimg cam kétda ky);

e  Keeping abreast of regulatory changes which may impact this or other related internal policies.
Theo sat cac thay déi vé diéu 1é c6 thé anh hudng dén chinh sach nay hodc nhing chinh sach néi bé
co lién quan khéac.

WWF International Director of Human Resources is responsible to ensure:
Giam doc nhan sw cda WWF International cé trach nhiém dam bao:

e A process is in place to obtain and respond to disclosures of conflicts of interests by employees, and
appropriate discipline measures are enforced in case of breach of the policy.
QUa trinh dwoc 4p dung dé thu thap hay dng phd véi cac tinh huéng XBLI duwoc khai bao béi nhan vién
va céc bién phap ki luat thich hop duoc thuc hién déi véi cac truong hop vi pham.

e The induction of all new employees includes awareness of the Conflict of interest policy.
Cho tat ca cac nhan vién méi tham nhuén vé Chinh sach XBLI.

WWEF International Directors and Directors of Offices must ensure:
Cac Gidm déc va cac Trréng phong ban ca WWF International phai dam bao:

e All staff and contracting parties are aware of, contractually bound by, and respect this policy.
Te}t c& nhan vién chinh thirc va cac bén hop déng déu nhéan thire dwoc, rang budc thdng qua hop
dong, va ton trong chinh sach nay.

e In collaboration with Human Resources, appropriately respond to disclosed conflicts of interest.
Phéi hop véi bd phan nhan sy dé dmg pho kip thoi tridc cac tinh hudng XDLI.

e  Assign a staff as focal point to support Office Directors in the fulfilment of their duties. .
B& nhiém nhan sw chju trach nhiém chinh trong viéc ho trgr cac Trwrong phong thuc hién cac diéu trén.

Internal Audit gives independent assurance on the effectiveness of the processes put in place to enforce this
policy. . .

Bé phéan Kiém toan néi b¢ phai tir ddm bao tinh hiéu qua cua cac qua trinh dwoc thuc hién dé thuc thi chinh
sach nay.

Each staff member must fully comply with this policy, including
Moi nhan vién phai hoan toan tuan thd chinh sach, bao gom

e Disclose any potential or real conflicts of interest (recommended to be in line with Annex 1) to line
manager and human resources on an annual basis or when a new potential conflict of interest arises.
Khai bao bét ki tinh huéng XBLI d& hodc cé khd ndng xay ra (chiéu theo Phu luc 1) véi truong phong
cia minh va phong nhan s hang ndm hodc khi mét tinh hudng XPLI méi ¢6 kha néng xay ra.

e Raise concerns to management if you suspect a conflict of interest has not been disclosed by another
employee or contracting party.
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Khai bao cho quén Iy néu nghi ngé mét nhan vién khac hodc mét bén trong hop déng khong khai bao
vé tinh huéng XBLI do.

Failure to comply with this policy may lead to disciplinary action, including up to summary dismissal. If you are
consultant or co-contractor failure to comply with this policy shall constitute breach of contract and will result in
immediate termination of your agreement with WWF. In addition, such violations may lead to criminal and/or civil
action being initiated against you. Any questions about this Policy should be raised with your supervisor, General
Counsel, or head of Compliance.

Hanh déng khéng tuan tha chinh sach cé thé sé bj xd ly ky luat, bao gédm mdc phat ndng nhét |a sa thai khéng
can thdng bao. Néu cé van hay nha thau chung khéng tuan theo chinh sach nay va c6 nhdng hanh vi vi pham
hop déng, thi hop déng gidka hai bén sé 1ap tdc bj hdy bé theo théa thuan gila céc bén twong tmg véi WWF.
Thém vao dé, WWF c6 thé sé t6 céo bén hop déng vé nhing hanh vi vi pham trén & cac hanh vi vi pham hinh
sw va/hodc dan sw. B4t ki cAu héi nao vé chinh séch nay déu phai tham van nguoi giam sét, Pai Héi dong hodc
Trurdng ban phap ché.

WWF will review this policy from time to time and update it to comply with changes in legislation, internal
organization and procedures. Updated versions will be communicated in a timely manner.

WWF sé& xem xét va diéu chinh chinh séach thuong xuyén, cling nhw cdp nhap dé cé thé phi hop véi nhing thay
déi vé mét phap ly, co cau ndi bé va cac thd tuc. Phién ban cdp nhét sé dwoc thong bao sém nhét ngay khi dwoc
chinh stra.

5. Other Related Documents and Policies
5. Nhdng chinh s&ch va tai liéu lién quan khac

- WWEF Network Code of Ethics

- WWE International Staff Code of Conduct

- WWE International Fraud & Corruption Prevention, Detection & Response Policy
- Speak Up! (whistleblowing and escalation of concerns)

- B6 quy tic dao dirc clia mang lwéi WWE

- B& quy tic ¢ng xt danh cho cac nhan vién cta WWEF International

- Chinh sach Ng&n chan, Phat hién va Di phé Tham nhiing va Cac hanh vi Ilra ddo cia WWEF International
- Chinh sach Speak Up! (t6 cdo va nang cao sw quan tam dén XBLI)

VERSION CONTROL: This August 2018 version updates and replaces the WWF International policy
most recently updated December 2016

QUAN LY PHIEN BAN: Phién bdo thang 8/2018 d4 cdp nhét va thay thé chinh sach cda WWF International
dwot cdp nhéat gan nhat vao thang 12/2016

This policy is approved by
Chinh sach dwoc thong qua béi

Dominic O’Neill, Executiye Di‘rector, Operations Date
Dominic O’Neill, Giam doc dieu hanh, Hoat dong Ngay
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