[image: image1.png]for a living planet®





Position:
Monitoring & Evaluation Officer 

Reports to:  
SECAD Project Executant 
Supervises:
None

Location: 
WWF Masasi Office
Background
The Government of the United Republic of Tanzania through a grant from the German Government will be implementing a three year project to enhance conservation of the Selous ecosystem through the Selous Ecosystem Conservation and Development Program (SECAD).  The major objective of SECAD is to effectively protect and manage the natural resources of Selous Game Reserve and selected co-management zones in adjacent Districts while contributing to the maintenance of the ecological integrity of the Selous Ecosystem. SECAD project  is implemented in partnership with the World Wide Fund for Nature (WWF) and Frankfurt Zoological Society (FZS), to support the Ministry of Natural Resources and Tourism’s Selous Game Reserve under the Wildlife Division as the government overall implementing agency. When the Tanzania Wildlife Authority (TAWA) take off and implement programs, this project and its management will then fall under TAWA.

WWF is one of the world’s largest and most experienced independent conservation organizations and its mission is to stop the degradation of the planet’s natural environment and to build a future in which humans live in harmony with nature, by conserving the world’s biological diversity, ensuring that the use of renewable natural resources is sustainable and promoting the reduction of pollution and wasteful consumption.

Reliable and most up to date monitoring data are important attributes in achieving overall SECAD objectives. In order to undertake this important task, an M&E officer is required to assist with putting up and implementing a data collection system according to the SECAD program document to ensure that implementation of the project is within the approved framework and is able to inform management decisions for adaptive management. The broader goal is to empower Authorized Associations (AAs), Village Land Forest Reserves (VLFRs) and districts to acquire important sociological, economic and ecological information for monitoring of SECAD performance as well resource conditions within the buffer areas of Selous Game Reserve. WWF is now recruiting an M & E Officer to be based in Masasi, Mtwara Region to undertake the following major tasks:
Job Description
I. Major functions:

The M & E Officer is responsible for carrying out Program Monitoring and Evaluation (M&E) functions including but not limited to;

· Data collection, analysis and dissemination
·  Preparation of technical reports, and supporting the establishment of monitoring and Knowledge Management System of WMA & Village Land Forest Reserves, in the Ruvuma landscape. This is a field based position and responsible for monitoring, evaluation, and learning functions. The Monitoring and Evaluation officer will support the core team in Masasi office overseeing the M & E and technical aspect of the SECAD and other initiatives/programme within the Ruvuma Landscape Programme.
· Analysis of data collected under the monitoring framework for impact assessment; Provide regularly updated reports on the status of implementation against the SECAD project goal and objectives to the Project Coordinator. S/he will consolidate lessons, experiences from SECAD project components and prepare project updates, lessons and stories to broader audience, ensures that all the SECAD project components (WWF, FZS, and the ministry of Natural resources, and other WWF projects in the Landscapes and Coordination Unit) are aligned and delivering towards SECAD and Ruvuma landscape strategy objectives. 

· Standard Duties and Responsibilities shall encompass among others; Preparing a comprehensive Project Monitoring and Evaluation Plan; Lead collection of necessary baseline monitoring information/data and monitoring indicators; Advise and support the Project Coordinator on conception and operation of the annual work plan and overall project monitoring plan; Lead project and programme reflections, M&E training activities to project partners and field stakeholders, including Monitoring indicators, data collection, analysis and compilation methods.

II. Major duties and responsibilities:

1. Develop the Monitoring and Evaluation Plan and System for the SECAD under WWF as aligned with the overall M & E program for the Ruvuma Landscape Programme;
2. Establish baselines to benchmark and support the performance of the program;

3. Review and strengthen chains of evidence & the quality of data and evidence particularly that which supports reporting at the programme outcome and impact level;

4. Guide and supervise Consultants that are sub-contracted to implement special surveys or studies required for evaluating project effects and impacts;

5. Participate and undertake collection of data for reporting purposes and contribute to data collection for the wider Ruvuma Landscape Programme;  

6. Strengthen the collecting, disaggregation and analysis of data (by gender, age, poverty, etc.) and identifying opportunities to asses and/or evidence the empowerment of women and girls, particularly those opportunities which support reporting at the programme Outcome and Impact level;

7. Participate with Communication/Outreach Officer to prepare technical briefing papers, successful stories, status updates for the SECAD and Ruvuma Landscape Programme.

8. Supports and ensures the delivery of good quality semi-annual / annual Technical Programme Reports (TPRs) and other reporting as per donor requirements; and
9. Undertake periodic review of the implementation and operation of the monitoring and reporting mechanism; including the preparation of best practices and lessons learned. 

Profile:

1. A minimum of Bachelor’s Degree in Natural Sciences, Economics, Environmental Science or Natural Resources Management. A Masters in any of the above field is an added advantage.

2. At least three years of experience in data collection and assisting Monitoring and Evaluation of programmes 

3. Excellent communication and facilitation skills,

4. Ability to organize and conduct training in relevant disciplines 

5. Strong analytical skills including analysis of both quantitative and qualitative data

6. Excellent organizational and time management skills required to meet deadlines.

7. Ability to work independently and as part of a team.

8. Strong knowledge in Computer programs, 

9. Willing to travel extensively within and outside the Region.
Working Relationships

The post holder will need to Interact and works closely on a regular basis with the country M&E manager, coordinate and collaborate particularly with Project Executants, Ruvuma Landscape Coordinator and project staff in Selous Game Reserve, WWF Masasi Office staff and  in Dar es Salaam. S/he will also develop working relationships with other TCO staff supporting relevant Programmes, within the region and in the network an share information and data for M & E purposes.
Interacts as required with relevant local communities, central and local governmental institutions and other stakeholders including CBOs, CSOs and NGOs in collaboration with the Ruvuma Landscape Coordinator as appropriate

This job description covers the main tasks and conveys the spirit of the sort of tasks that are anticipated proactively from staff.  Other tasks may be assigned as necessary according to organizational needs.
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