
  
 
 
 

 
JOB DESCRIPTION 

 

Position title: Wildlife Trade Project Manager 

Reports to: Conservation Programme Manager 

Supervises: Consultants when required 

Grade (IPE scores): IPE-50, Grade B1 

Location: Vientiane Capital, with frequent travels to provinces  

Date: July 2016 

 

I. Background  

As part of its FY16-20 Strategic Plan, WWF-Laos is implementing a comprehensive wildlife conservation 
programme in its Priority Landscapes and Priority Sites, aligned with the WWF International Network’s 
Wildlife Practice. This includes protecting key habitats, ecosystems and species, as well as reducing illegal 
local wildlife trade and closing down international wildlife trade markets operating in the country. 

The project to combat wildlife trade in Laos, supported by WWF Switzerland, starts in July 2016 and runs for 
2 years. The project focuses on effective action against illegal wildlife trafficking through engagement with 
Government agencies to close down illegal wildlife markets in the Golden Triangle and other WWF Laos 
Priority Landscapes.  

 

II. Major Functions 

The Wildlife Trade Project Manager will lead and ensure the development and implementation of projects 
under the WWF Laos and WWF Greater Mekong strategic plans to tackle illegal wildlife trade in the Lao 
PDR. Priorities include implementation of and fund-raising for projects combatting illegal wildlife trade in 
Laos while also supporting regional projects operating in the country. These include development of and 
fund-raising for a wider programme of wildlife trade work in Laos aligned to the WWF Laos, WWF Greater 
Mekong, and WWF International Wildlife Crime Initiative strategic goals. 

 

III. Major Duties and Responsibilities 

 Confer with the Conservation Programme Manager, WWF Technical Advisors, and project 
partners, Government counterparts to develop annual and quarter/six month work plans based on 
the project budget and project work plan, including, but not limited to:  

o Collating and monitoring data and information on extent of illegal wildlife trade in key 
wildlife markets in the Lao PDR (e.g. Golden Triangle, Luang Prabang, and Central 
Annamite Landscape), including supporting, organizing, and/or implementing market 
surveys of key and emerging trade hubs in the Lao PDR; 

o Maintaining a working knowledge of political, legislative, environmental, social and 
economic frameworks relevant to wildlife trade in the Lao PDR, and engaging relevant 
Government law enforcement agencies in ensuring effective implementation of relevant 
policies and legislation at curbing illegal wildlife trade in the Lao PDR; 

o Leading efforts at a campaign targeting Chinese private sector investors and Chinese 
expatriate communities in the Lao PDR; 



 
 

o Supporting the government of the Lao PDR in efforts to tackle illegal wildlife trade and 
close wildlife markets, which includes providing technical support and awareness in 
relation to its participation in relevant platforms, and  initiation of law enforcement 
activities, and targeted trainings;  

o Ensuring close coordination, collaboration, and active participation with relevant 
government agencies and platforms (e.g. LETAG, Lao-WEN), and with the WWF network, 
TRAFFIC network, and with other relevant key stakeholders, forum and organizations 
combatting wildlife trafficking in the Lao PDR and the Greater Mekong region; 

o Supporting implementation of WWF-Greater Mekong regional wildlife trade project, 
including undertaking communications and fundraising activities in relation to wildlife trade, 
in coordination with relevant teams. 

 Monitor progress against activity work plans to ensure that the project/project components attain 
their objectives as cost-effectively and efficiently as possible; 

 Work with financial staff for project activities budget preparation, monitoring, and reporting 
activities;  

 Guarantee the financial integrity and accountability of project budgets;  

 Coordinate closely with all key stakeholders (national and international organizations) to ensure the 
smooth implementation of project components and activities and create synergy and cooperation 
between relevant projects; 

 Prepare brief monthly reports and narrative six-monthly progress reports to monitor all technical, 
financial and administrative aspects on the utilization and impact of all resources made available to 
the project and ensure all other reporting requirements are met. 

 
IV. Profile 

 
Required Qualifications  

 Bachelor’s degree in either conservation, natural resources management, environmental law 
enforcement or in other relevant fields 

 Qualification in Project Management is preferred. 

Required Skills and Competencies  

 3 years of practical experience in managing conservation projects in either INGOs or the United 
Nations or bilateral development agencies or private companies; 

 Experience in working with senior Government representatives and/or the diplomatic corps, 

 Experience in working with Government law enforcement agencies, local communities and donor 
representatives; 

 Experience in conducting market surveys – including undercover – and coordinating research 
activities; 

 Good English writing skills; 

 Essential WWF competencies for such position: WWF Focus, External Orientation, Delivering 
Quality Outcomes, Building Working Relationships and Communicating Effectively 

 
 
V. Working Relationships: 

Internal   

 WWF-GM: Interacts closely with Country Management Team members. Interacts regularly with the 
Regional Wildlife, Wildlife Trade and Law Enforcement Technical Advisors.  Engages with and supports 
WWF-Laos staff. 

 WWF Network: Interacts with WWF Water network and network donors. 

External - Interacts with national governmental institutions, non-governmental organizations, academic 
institutions, the media, donors, partners, specialists/consultants, and other stakeholders.  



 
 

This job description covers the main tasks and conveys the spirit of the sort of tasks that are anticipated 
proactively from staff. Other tasks may be assigned as necessary according to organizational needs. 

 
 


