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Dear students,

Welcome aboard on a journey that will enrich and enlighten you as you take on the 
role of community reporters and enter the world of journalism to highlight 
environmental issues.  You are about to undertake a challenge that will not only leave 
a strong impact on your minds, it will also enable you to make an impact on society 
through your efforts, observations and reportage.

As you all know, you are required to select a topic that is close to your heart in the field 
of environmentalism and write a strong, compelling feature on its relevance in 
your immediate community. In the process of writing and researching for your chosen 
topic, you will be called upon to use your abilities to focus, structure and assemble 
your opinion and facts in the form of a report or a story. This requires good 
reporting skills and an ability to think clearly and effectively.

How do you 
acquire good 
reporting skills?

“But we are young and 
do not have experience 
of reporting. Can we 
still be good reporters?”

Why do you need 
good reporting
skills to tell a story?

Through hard work, 
practice, and thinking 
about your readers.

Yes, you can.  Even without 
experience, by simply following 
the rules of good writing and clear 
thinking, you can deliver a strong, 
impactful piece of work.

Clear, smart reporting style makes a good 
story stand out from the crowd and leaves a 
lasting impact, which is the purpose of every 
good story – that people remember it for a 
long time. Take care about this because 
without these skills, even a good story will fail 
to catch its readers’ attention.



ABOUT EWS-WWF
Emirates Wildlife Society (EWS) is a UAE environmental non-governmental organisation, established 
under the patronage of H.H. Sheikh Hamdan bin Zayed Al Nahyan, Ruler’s representative in the Western 
Region and Chairman of Environmental Agency – Abu Dhabi (EAD).

EWS works in association with WWF, one of the world’s largest and most respected independent 
conservation organisations. EWS-WWF has been active in the UAE since 2001 and has initiated and 
implemented several conservation and education projects in the region. EWS-WWF works federally and 
in the region with offices in Abu Dhabi and Dubai and is governed by a local board of directors.

ABOUT ECO-SCHOOLS UAE

ABOUT YOUNG REPORTERS FOR THE ENVIRONMENT

Eco-Schools is an international award programme that guides schools on a journey of sustainability. The 
programme combines classroom study with environmental action, mainly led by the students, both in 
their school and local communities; inspiring them to lead the change towards a greener world. Aside 
from learning to adopt sustainable lifestyles and progressively lower their school’s environmental impact, 
students also get the opportunity to acquire and develop their listening, leadership, communication and 
organisational skills. 

Eco-Schools is a programme of Foundation for Environmental Education (FEE) and is recognised by the 
United Nations Environment Programme as a model initiative on education for sustainable development. 
It is implemented by more than 50 FEE representatives in countries worldwide, and was introduced in 
the UAE in 2010 by the national operator, EWS-WWF. All Eco-Schools aspire to gain the prestigious and 
internationally recognised Green Flag, which is awarded to schools demonstrating their excellence in 
environmental achievements and who have met the Green Flag criteria.

Eco-Schools in the UAE are helping to save precious resources by making environmental changes to their 
schools and in turn, are helping to lower the country’s Ecological Footprint. Eco-Schools is a whole school 
journey, where students lead the change towards greater sustainability in their environment. 

Young Reporters for the Environment (YRE) is a network of passionate young people educating for 
sustainable development by producing engaging and creative environmental journalism. Coordinated 
by FEE, YRE operates in more than 25 countries worldwide and is now in the UAE!

Participants investigate environmental issues and report on them through written and photographic  
journalism, wherever possible proposing solutions. YRE develops participants' skills and knowledge, 
giving them a deeper understanding of sustainable development, enhancing their communication and 
citizenship skills, individual initiative, team work, critical analysis, social responsibility and leadership 
abilities.



OBJECTIVES: Investigate, Propose Solutions, Report

Identify, define and communicate a local 
environmental problem and/or issue

Investigate (look up, compare, interpret, 
evaluate) relevant information from primary 
and secondary sources

Identify key individuals and groups and find 
out what their different perspectives on the 
issue are, their approaches to resolving it 
and their assumptions and goals

Investigate a local environmental problem or issue:
Conduct original research, such as 
surveys/questionnaires, and interview key 
individuals or groups to obtain first-hand 
information

Cover relevant historical, economic, social 
and/or political implications and possible 
consequences of the problem or issue

Link the local environmental problem 
and/or issue to the bigger global picture 
(problem)

Identify a possible solution to the environmental problem and / or issue, and evaluate its likely 
effectiveness, exploring possible pros and cons of its implementation

Develop and propose a solution and justify it

Propose solutions to a local environmental problem or issue:

Report on a local environmental issue and its possible solution through 
a journalistic production targeting a local audience:

>

>

>

>

>

>

>

>

Identify your target 
audience and choose the 
best way to reach and 
communicate with them, 
i.e. which media do they 
read/watch/listen to?

Plan how you will report on 
the problem and/or issue 
(who needs to be informed? 
how? when?) and use the 
appropriate journalistic 
format and style

Create an article, photograph, 
photographic essay of up to 12 
photographs, or video that 
documents the environmental 
problem and/or issue; where possible 
you should suggest a solution 

Take a positive approach 
to inspiring change and 
finding a solution

Share (disseminate) your work 
to a local audience through the 
media, e.g. newspaper, 
magazine, radio, television, 
social media, exhibition, film 
show, local events, etc.



So, let’s gets started!



TASK
NO.1

The above are only examples. You can pick any topic in the field of 
environment you wish. But pick a topic that is close to you and your 
normal life. You will have to find enough examples so as to build 
your report. For example, we all know the Arctic is shrinking, but 
you are not going to go to the Arctic so do not pick that one! 

Now, set up a timetable of how you will proceed with your project. 
Fix deadlines for all your tasks keeping in mind the date of 
submission of your reports/stories. 

 Example 1: Pick 10 houses in your apartment block where  
 people are recycling paper, plastic and glass and highlight  
 their contribution.

 Example 2:  If you believe water conservation is very   
 important, pick 10 houses and ask them about their usage of  
 water and whether they use conservation methods. 

 Example 3: Are you concerned about saving on electricity?  
 Talk to your neighbours and discuss ways in which this can  
 be done on a daily basis.

Pick an environmental topic that is close to your heart.



TASK
NO.2

 Form a structure for your story. How do you want the story to flow?  
  As a Q&A? A report? Like a dialogue?  

 Decide on the number of people to interview. 

  Decide what questions you will ask your interviewees. Write all of  
  them down and read each question many times to be sure you are  
  asking the right questions and all the relevant ones. 

  Ask all your interviewees the same set of questions for consistency of  
  approach. Do not ask less or more randomly. Keep it consistent   
  throughout.

 You must include statistics or numbers in your report. This is   
  extremely important to give your story quantitative strength. Decide  
  on how you will get hold of the numbers. For example:

 1) If you are reporting on the use of water, collect the units of usage  
 according to the monthly bill of each interviewee. Note down the  
 number of hours when water usage is the most in that household.  
 How many members comprise the family? How long, on an   

Now that you have picked your topic, you need to 
start converting it into a story. To do that, you need 
to do the following:

 average, does each member spend showering every day? Numbers  
 like these add to the purpose of your report, so get them and use  
 them well. Every topic will have its own relevant numbers or   
 statistics. Think about them and go after them.

 2) Consider how will you use these stats or numbers. Will it be   
 within the story or outside the story, like a fact box? You must decide  
 this before you start your interviews.

 Do you want photographs to accompany your feature? Think   
  beforehand what kind of pictures you wish to take. 

 Decide on any other visual elements like graphs or illustrations you  
  wish to include in your report before you get started on your   
  reporting rounds.
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Form a structure
for your story

Q&A

DIALOGUE

REPORT

Decide on the 
number of people 

to interview
Identify

 questions
Do you want photographs 
to accompany your text?

Decide on other 
visual elements



TASK
NO.3

 Call up or drop by and get in touch with the people you have   

 decided to interview. Make appointments. Inform them of the   

 time you will need to interview them. If they are required to   

 present you any documents or bills, please inform them in   

 advance to have them ready.

 Make sure you go fully prepared for each interview. Put down   

 your questions in writing on a notepad and take it along.

Okay, you have done your homework and looked at all angles 
of your story. Now, you need to line up your interviews.
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TASK
NO.4

 Be on time for the interview. If you are running late for some 
 reason, call, apologise and fix a new time. 

 Be courteous and keep your body language friendly.  Make your    
 interviewee feel comfortable before starting the interview.

 Ask your questions clearly, directly and politely. 

 Be attentive to what is being said. You could have more points to pick   
 up on during the interview.

 Give the interviewee sufficient time to answer and do not interrupt   
 unnecessarily.

 If the interviewee is having trouble understanding your question,   
 reframe it in a clear way.

 If you are not getting the answer pertinent to the question, ask the   
 question again.

Get the interviewing technique right.
Follow these golden rules:
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Do not use big, difficult words when simple words will do. 
Simplicity is often at the heart of a good story.

Be accurate and check your facts: This is vital to ensure your 
story is credible. Make sure you are using the right facts, the 
correct quotes and the correct statistics, in the right context. If in 
doubt, clarify your doubts with your interviewees.

Try to infuse a warm tone into your story. Don’t make it flat 
and boring. Use some humour to state your facts but without 
taking away from the story’s impact.

Pay attention to the details. Apart from the big facts, make 
sure you have all the small details of the story in place.

Think like a reader but write like a reporter. Make sure you 
are placing your facts and opinions in a way that is interesting to 
readers. Imagine you are a reader and are reading your own story. 
How would you like it to be presented? What would make it more 
compelling to read? 

Here are 12 important rules for good writing:

Form a structure: Before you begin to write your report, think of  
how you wish to structure it. How will you begin the story? What   
will your introduction be like? Would be useful to include a brief   
outline of what the story will tell us. What will be the main    
portion of the report? And, how will you conclude it? Could be   
with a summary, or sometimes a call to action. A good report has   
a proper structure of a beginning, middle and end.

Get to the point quickly: Don’t take too long with the    
introduction. You should get to the point of the report as quickly   
and efficiently as possible.

Keep your thoughts simple and logical. Do not jump from 
one idea to another as the story builds up. Keep the sequence of the  
presentation of facts in order.

Write as much as is necessary. Not one word more, not one 
word less. Overwriting or writing too much or writing a hasty 
report that misses out facts and details, is the death of a good 
report or story.
  
Think of fact boxes, quotes, number boxes and graphics 
to add dimensions to your story. They can be used outside 
of the main text to make for easy reading and immediate 
comprehension. Don’t bury interesting facts and numbers inside 
long text.

Pay attention to grammar and spelling. 

After the story is written, read and reread for accuracy, 
tone, presentation and grammar till you are satisfied 
that you have done your best.



 If you are not sure about what is being said, do not feel afraid 
 to ask for clarification.

 Do not allow the interviewee to go off the topic. If this happens, 
 bring his attention back to the question.

 Make sure you have asked all the questions you had drawn up.

 Thank the interviewee for his cooperation and time before leaving.
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Do not use big, difficult words when simple words will do. 
Simplicity is often at the heart of a good story.

Be accurate and check your facts: This is vital to ensure your 
story is credible. Make sure you are using the right facts, the 
correct quotes and the correct statistics, in the right context. If in 
doubt, clarify your doubts with your interviewees.

Try to infuse a warm tone into your story. Don’t make it flat 
and boring. Use some humour to state your facts but without 
taking away from the story’s impact.

Pay attention to the details. Apart from the big facts, make 
sure you have all the small details of the story in place.

Think like a reader but write like a reporter. Make sure you 
are placing your facts and opinions in a way that is interesting to 
readers. Imagine you are a reader and are reading your own story. 
How would you like it to be presented? What would make it more 
compelling to read? 

Here are 12 important rules for good writing:

Form a structure: Before you begin to write your report, think of  
how you wish to structure it. How will you begin the story? What   
will your introduction be like? Would be useful to include a brief   
outline of what the story will tell us. What will be the main    
portion of the report? And, how will you conclude it? Could be   
with a summary, or sometimes a call to action. A good report has   
a proper structure of a beginning, middle and end.

Get to the point quickly: Don’t take too long with the    
introduction. You should get to the point of the report as quickly   
and efficiently as possible.

Keep your thoughts simple and logical. Do not jump from 
one idea to another as the story builds up. Keep the sequence of the  
presentation of facts in order.

Write as much as is necessary. Not one word more, not one 
word less. Overwriting or writing too much or writing a hasty 
report that misses out facts and details, is the death of a good 
report or story.
  
Think of fact boxes, quotes, number boxes and graphics 
to add dimensions to your story. They can be used outside 
of the main text to make for easy reading and immediate 
comprehension. Don’t bury interesting facts and numbers inside 
long text.

Pay attention to grammar and spelling. 

After the story is written, read and reread for accuracy, 
tone, presentation and grammar till you are satisfied 
that you have done your best.



You have conducted the interviews, have all the facts and figures 
with you. Now, you need to put them together as a well-written, 
strong report or story. 

THIS IS THE MOST IMPORTANT STAGE OF THE PROJECT. 
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Do not use big, difficult words when simple words will do. 
Simplicity is often at the heart of a good story.

Be accurate and check your facts: This is vital to ensure your 
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readers. Imagine you are a reader and are reading your own story. 
How would you like it to be presented? What would make it more 
compelling to read? 

Here are 12 important rules for good writing:

Form a structure: Before you begin to write your report, think of  
how you wish to structure it. How will you begin the story? What   
will your introduction be like? Would be useful to include a brief   
outline of what the story will tell us. What will be the main    
portion of the report? And, how will you conclude it? Could be   
with a summary, or sometimes a call to action. A good report has   
a proper structure of a beginning, middle and end.

Get to the point quickly: Don’t take too long with the    
introduction. You should get to the point of the report as quickly   
and efficiently as possible.

Keep your thoughts simple and logical. Do not jump from 
one idea to another as the story builds up. Keep the sequence of the  
presentation of facts in order.

Write as much as is necessary. Not one word more, not one 
word less. Overwriting or writing too much or writing a hasty 
report that misses out facts and details, is the death of a good 
report or story.
  
Think of fact boxes, quotes, number boxes and graphics 
to add dimensions to your story. They can be used outside 
of the main text to make for easy reading and immediate 
comprehension. Don’t bury interesting facts and numbers inside 
long text.

Pay attention to grammar and spelling. 

After the story is written, read and reread for accuracy, 
tone, presentation and grammar till you are satisfied 
that you have done your best.

TASK
NO.5



Do not use big, difficult words when simple words will do. 
Simplicity is often at the heart of a good story.

Be accurate and check your facts: This is vital to ensure your 
story is credible. Make sure you are using the right facts, the 
correct quotes and the correct statistics, in the right context. If in 
doubt, clarify your doubts with your interviewees.

Try to infuse a warm tone into your story. Don’t make it flat 
and boring. Use some humour to state your facts but without 
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presentation of facts in order.
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Write as much as is necessary. Not one word more, not one 
word less. Overwriting or writing too much or writing a hasty 
report that misses out facts and details, is the death of a good 
report or story.
  
Think of fact boxes, quotes, number boxes and graphics 
to add dimensions to your story. They can be used outside 
of the main text to make for easy reading and immediate 
comprehension. Don’t bury interesting facts and numbers inside 
long text.

Pay attention to grammar and spelling. 

After the story is written, read and reread for accuracy, 
tone, presentation and grammar till you are satisfied 
that you have done your best.



Do not use big, difficult words when simple words will do. 
Simplicity is often at the heart of a good story.

Be accurate and check your facts: This is vital to ensure your 
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Do not use big, difficult words when simple words will do. 
Simplicity is often at the heart of a good story.

Be accurate and check your facts: This is vital to ensure your 
story is credible. Make sure you are using the right facts, the 
correct quotes and the correct statistics, in the right context. If in 
doubt, clarify your doubts with your interviewees.

Try to infuse a warm tone into your story. Don’t make it flat 
and boring. Use some humour to state your facts but without 
taking away from the story’s impact.

Pay attention to the details. Apart from the big facts, make 
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Form a structure: Before you begin to write your report, think of  
how you wish to structure it. How will you begin the story? What   
will your introduction be like? Would be useful to include a brief   
outline of what the story will tell us. What will be the main    
portion of the report? And, how will you conclude it? Could be   
with a summary, or sometimes a call to action. A good report has   
a proper structure of a beginning, middle and end.

Get to the point quickly: Don’t take too long with the    
introduction. You should get to the point of the report as quickly   
and efficiently as possible.

Keep your thoughts simple and logical. Do not jump from 
one idea to another as the story builds up. Keep the sequence of the  
presentation of facts in order.

Write as much as is necessary. Not one word more, not one 
word less. Overwriting or writing too much or writing a hasty 
report that misses out facts and details, is the death of a good 
report or story.
  
Think of fact boxes, quotes, number boxes and graphics 
to add dimensions to your story. They can be used outside 
of the main text to make for easy reading and immediate 
comprehension. Don’t bury interesting facts and numbers inside 
long text.

Pay attention to grammar and spelling. 

After the story is written, read and reread for accuracy, 
tone, presentation and grammar till you are satisfied 
that you have done your best.

Here’s wishing you
 GOOD LUCK 

an exciting
journey ahead

and



This guide has been published by 
EWS-WWF in partnership with Francis 
Matthew, Editor at Large, and Malavika 
Kamaraju, Associate Editor, Gulf News.


